Fag WA @5 F Ay FREET / G / Feg F GUEAE gUe gan
ToHT H@aef Al & FRaga fr Pufy gEer ¥y o g Adeor R @
WBTAT

Proforma of Inspection Report regarding position of Implementation of Orders
relating to Official Language to be filled up by the administrative Head of
Subordinate Office / Institute / Station of the Central Silk Board

1. IENTTT FRATAT /| GEATA /| dheg R ATH d Idl
Name and address of the Subordinate Office / Institute / Station

2. Adretor Hr fary

Date of Inspection

3. @)  HRATET T ol #ATH, TeaTTH T GIATY

(a) Name, Designation and Telephone
No. of Head of the Office.

(@) TTATST BT FT FT @ arer 3Ry
T ATH, YSATH T I8

(b)  Name, Designation and telephone No.
of the Officer looking after the work
of Official Language.

@)  Redr M @ arem (I By Ig 7 &)

(c)  The person who looks after Hindi
Work (if there is no Hindi Post.)

4.  FIT AT Ferera et JARfETaE, 1963 Fr arr 3(3)
% AR fewcl aur el kAt € smwisit & Sy gl § 2
Toel AT A gl §7 # I FHETEdEr 1 &

S H I feedy & S
1. QIATY 3SR 2. 9l AT ¥ ufddeas 3. 9 fa=feawn
4. @fdere 5. WK 6. Afder Faaw qur Afder v

7. 3=g (9 T Y

Whether the undermentioned papers are being issued both in Hindi and English as
required under section 3(3) of the Official Languages Act, 19637 Total No. of Papers

issued in bilingual in the Last quarter Issued in English Issued
in Hindi

1. General Orders : 2. Administrative and other Reports 3. Press Communiques :

4. Contracts 5. Agreements 6. Tender information & Tender Drafts

7. Others (Kindly specify)



o2
5. T AT & T Asaers e &7 7 3k
ATH ug gfawdr w0 A § ? I AT O fhas Ay s A g 2

Whether all the signboards are in trilingual Form
And name plates are displayed in bilingual Form ?

6. FIT FEATT &I T (@5 & Al / AT / TC /| AFA gfaemdt 7 § 2

Whether all rubber stamps / seals / charts / maps are in bilingual form ?

HgY / Stamps
el / Seal
gre / Chart
& / Maps

7. FAT BB HaRT dAT Taeed & vy qur /e Frest & MY Bear
3R IS e A ford oM w2
Whether the subjects on the file covers and registers as also Heading of various
columns of the registers are being written in both Hindi and English ?

8. AT # Ygad gl ardl fahael At FEld Bedr A IR Fw v § 2

How many standard drafts have been prepared in Hindi, which are used in the office ?

9. fhel AU = esmisiéer / AT S=d § 2

How many employees have knowledge of Hindi Typewriting / Stenography ?

10.FRTT H For JfFIRAT / FHIARAT & F.
fraar MR 3R FAaR™T & B 1 RS AT /
JAoTdar gred & 3R 39H ¥ fhas Bear # &7 a2
Total no. of Officers / Staff in the Office
How many officers / staff possessing working knowledge

Proficiency in Hindi and how many of them do their work
in Hindi ?



11.

12.

13.

14.

15.

FHARAT F fgeal H FH R & AT Gicdwgd ¢ & do9g H F:
3a e v g 2
What steps have been taken to encourage the employees to  work in Hindi ?

meﬁwmmmﬁmwwgsﬂ%?

Whether an official Language Implementation Committee
has been constituted in the office ?

(@®) Fa1 3§ ARG FT o W I AgS H AT T F g § ?

(@)  Whether the meetings of this committee are being held
regularly in every three months ?

(@)wmﬁﬁﬁwmﬁmmﬁgéaﬁ?(wm)
(b)  The dates on which the previous meetings of the
Committee were held ? (4 meetings)

T HRATT ¥ FOd Flr BrAT w1 Bl efare g g & ? giq N, ar
fohell @1 3iefare glar 3l okt & 3R 3o A & AU wr FRars
Froam @ g ?

Whether Hindi translation of all forms concerning to the office has been done ? If not,
what remains to be done and what steps are being taken for their translation ?

1 el & wEeT @ gaRd A yerld Rue g /695 gegey a@
AT & & #e St § ? Aol worfa RO g 3@ fr o ik fra
ar@ & #elr I oA ?

Whether the Quarterly Progress Report regarding the use of Hindi is being sent

regularly to the Head office / Boards Head office ? Which is the quarter covered in the
last progress report and the date on which it was sent ?

FIT Bl RNeT0T AT &1 Fhog g ? e A ar JAVRRAT /| FAAmAT &
fRear fRAeTor & AT H FAT FRAS H IS § ?

Is there Hindi Teaching Scheme Centre ? If no, what action has been taken to train
the Officers / Employees in Hindi ?




16.

17.

18.

19.

T fecl qEdhlerd &7 Yo fohar amr & ?
Whether a Hindi Library has been maintained ?

FIT Ry 9w / q@arer ¥ a¥ AqAT oar 2?0od gARE & Qe & |

Whether Hindi Day / fortnight is being celebrated every year ? Please give details
about the last celebration.

FT Y 3R Ol aur Tl B 3T Al W BY AT 3chUT o
fRedr 3R 336 aar A § 2

Whether all letter heads and inscriptions on envelopes and other items of stationery
are written / printed or inscribed both in Hindi and English.

g / Others :

Wrfad gU & FEAER
Signature of the Administrative Head
arH  / Name :

Y9carH / Desig.:
AT / Phone:




